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1. O0mme mo10KeHus

1.1. lannoe IlonoxkeHue pa3pabOTaHO Ha OCHOBE M B COOTBETCTBUHU CO CJiE-
TYIOIIUMUA HOPMATUBHBIMHU JOKYMEHTAMH:

- @enepanbHbIM 3aKOHOM OT 29 nmexabpst 2012 1. No273-d3 «O6 obpa3zoBaHuu B
Poccuiickoit @enepannmny;

- Ilpuxazom MunucrepctBa oOpa3zoBanusa u Hayku PD ot 18 anpens 2013 r. Ne
292 «O06 yTBEpKICHUHU TOPSJIKAa OpraHU3allMM U OCYIIECTBICHHUS 00pa30BaTEILHOM
JEeSTENBHOCTH IO OCHOBHBIM MpOrpaMMamM NpoheCcCUOHATBHOTO 00yUEHUs.

- MeroanueckumMu peKOMEHIAUsIMUA MO pa3paboTKe, MOPSAKY BbIIAYM U YYETY
JOKYMEHTOB O KBalu(pUKAMU B cdepe AOMOITHUTEIBHOTO MPO(EecCHOHATBHOTO
oOpa3oBanus (nmucbmMo MuHuctepcTBa odpazoBanus U Hayku PO ot 12 maprta 2015 r.
NAK-610/06);

- MeroanueckuMu peKOMEHAAIMSAMU IO pa3paboTKe, 3aMOJIHEHUI0, Y4YeTy M Xpa-
HEHUIO OJJAHKOB JIOKYMEHTOB O KBanudukauu (mucekMo MuHucTepcTBa 00pa3oBaHus
u Hayku P® ot 21 despass 2014r. NAK-316/06).

1.2. Hacrosimee IlonokeHne ycTaHAaBIMBAeT MOPSAOK BbIAAYM JOKYMEHTOB
YCTaHOBJIEHHOTO 00pasiia, a Takke TpeOOBaHMS K XPAHEHHIO, YUETy U CIIMCAHUIO
0JIaHKOB JIOKYMEHTOB YCTaHOBJIEHHOTO 00pas3Iia.

1.3. Hacteto 3 ct. 60 DepepanpHoro 3akoHa No 273-D3 ycTaHOBIEHO, YTO
JUIAM, YCIEIIHO MPOLIEAIINM HTOTOBYIO aTTECTAIUIO, BBIJAIOTCA JTOKYMEHTHI 00
oOpazoBannn W (WiIM) KBaIM(UKAIIMK, 0O0pa3Ibl KOTOPHIX CAaMOCTOSITEIBHO YyCTa-
HABJIMBAIOTCS OPTaHU3AIUSIMHU, OCYIIECTBISIOMIUMU 00pa30BaTENbHYIO NEATEIbHOCTb.

1.4. B cootBerctBUM C¢ 1. 17 4. 3 cr. 28 @DenepaibHoro 3akoHa Ne 273-03
npuoOpeTeHne WM W3TOTOBJCHUE OJaHKOB JIOKYMEHTOB 00 oOpa3oBaHUU U (WIIH)
KBaJU(UKALIUA OTHOCUTCS K KOMIIETCHIIMM O0Opa30BaTENbHON OpraHu3aluu B
YCTaHOBJICHHOH cepe AesITeIbHOCTH.

1.5. Hcnonb3oBaHue 6JIaHKOB JTOKYMEHTOB, YTBEP)KJIEHHBIX U U3TOTOBJICHHBIX B
COOTBETCTBMM C HOPMATHBHBIMHM IIPAaBOBBIMU JOKyMEHTaMH, JEHCTBOBABIIMMH 0
IcenTsi6ps 2013 1., He qomycKaeTcs.

1.6. JIOKyMEHTBI yCTaHOBJIEHHOI0 00pa3la BbIAAKOTCS KOJUIEIKEM CIyLIATENsIM,
OCBOUMBIINM 00pa30BaTeIbHBIE IPOTPAMMBbI B ITOJIHOM 00bEME.

2. Bolmaua J0OKyMEHTOB YCTAHOBJIECHHOr0 o0pa3ua

2.1. JIoKyMEHTBl YCTAHOBJIEHHOTO 0Opa3la BBIIAIOTCSA JIMILY, 3aBEPIIMBIIEMY
o0ydyeHrue MO COOTBETCTBYIOLIEH OOpa3oBaTEeNbHON MporpaMMe U MPOUIEAIIEMY
WUTOTOBYIO aTTECTALIUIO.



2.2. Ecin  (denepanbHbIM TrOCYJapCTBEHHBIM 00Opa30BaTENbHBIM CTAaHIAPTOM
CpeHEro NnpoQecCuoHAIbHOrO 00pa3oBaHMs B paMKaxX OJIHOIO U3 BHJIOB mIpodec-
CHOHAJILHOM  JI€ATENBHOCTU MPEAYCMOTPEHO OCBOEHHE OCHOBHOM MpPOrpaMMbl
npodeccuoHanbHOr0 00y4YeHusi mo mnpodeccuu padbouero, TO MO pe3yibTaTam
OCBOEHHS NPOodEeCCUOHATBHOTO MOIYJsl 00pa3oBaTeIbHON NPOrpaMMbl CPEIHETO
npodeccruoHanbHOro 00pa3oBaHus MOATOTOBKY CIIEHUATUCTOB CPEHETO 3BEHA,
KOTOpBIN BKJIIOYAET B ceOsl MpPOBEACHUE MPAKTHKH, OOYUYaIOIIMKCS IMOIYy4YaeT CBU-
JETEILCTBO O Ipodeccuu pabouero, JOTKHOCTH CITY>KaIIEro.

2.3. Ilpu ocBoeHuu mnporpamMm Mpo(ecCHOHATBHOTO OOy4YeHHs (mporpamm
npodeccuoHaIbHOM MOArOTOBKU MO MpodeccusiM padoumx, TOHKHOCTIAM CITyKalllKX,
mporpaMM TEPENnoATOTOBKM  pa0ouMX, CIyXKaldX U MPOrpaMM  TOBBIIICHUS
KBAIM(pUKAIIMKA PpaboumX, CHyXKallKX) MPU YCJIOBUU YCHEIIHOTO MPOXOXKICHUS
UTOTOBOM aTTecTaluu OOydYarolmieMycsl BBIJAETCS JOKYMEHT O KBadu(UKAUH -
CBUJIETENBCTBO O Mpodeccun paboyero, JOIKHOCTH CIYKAIIETO.

2.4. JIOKyMEHT YCTaHOBJICHHOTO oOpaslia BbLIAeTCs IOCJe HW3JIaHus IpHUKas3a
JIUPEKTOpa Y UpEKIACHHUS.

2.5. JlyonukaT OKyMEHTa YCTAaHOBJIEHHOIO OOpaslia BbIAAeTCS Ha OCHOBAaHUU
JUYHOTO 3asIBJICHUS:

- B3aMEH yTPayeHHOTr0 JTOKYMEHTa YCTAaHOBJIEHHOTO 00pa3Iia;
- B3aMEH JIOKYMEHTa YCTaHOBJIEHHOro oOpaslia, COJEepKallero Omuoku, oOHapy-
KEHHBIE CITyIIATE]IeM TOCIEe €ro MOJIyYeHHUS.

2.6. JIuio, m3MeHuBIlIee CBOIO (QaMuiIHio (MM, OTYECTBO), BIpPaBe OOMEHSTH
UMEIOIUICA Y HEr0 JOKYMEHT YCTaHOBJIEHHOTO 00pa3lia Ha JIOKYMEHT YCTaHOB-
JeHHOTO 00pas3iia ¢ HOBOM Gamunuent (MMeHeMm, ordyecTBOM). OOMEH MPOU3BOAUTCS Ha
OCHOBAaHMM JIMYHOTO 3asABIICHUSA JIMIA, HW3MEHHUBIIETO CBOIO (ammimio (UM,
OTYECTBO), C MPWIOKEHUEM KOMUN JOKYMEHTOB, MOATBEPKIAIONMX H3MEHEHUE
dbamMunnm (MMEHH, OTYECTBA) JTUIIA.

2.7. 3asiBNeHHE O BbIJaue AyONHMKaTa JOKYMEHTAa YCTaHOBICHHOTO o0pasia u
JIOKYMEHTBHI, TIOATBEPKIAI0MINE U3MEHEeHHE (DaMIIuK (MMEHH, OTYECTBA), XPAHITCS B
JUYHOM JI€JI€ CIIyIIaTesl.

2.8. TlommMHHUK JOKyMEHTa YCTaHOBIEHHOTO 00pasia, MOJJIeKaluid 3aMeHe,
M3bIMAETCS y CIyIIATENs U YHUUYTOKAETCSI B YCTAHOBIEHHOM TMOPSIIKE.

2.9. JIokyMeHT ycTaHOBJIEHHOTO oOpasma (mayOnuMKaT JOKyMEHTa) BBIIACTCS
CIIYLIATEI0 JIMYHO WIH APYTrOMY JIMIYy MO 3aBEPEHHOMY B YCTAaHOBICHHOM MOPSIKE
JIOBEPEHHOCTH WJIM MO 3asBJIICHUIO CIyIIATENsl HAIpaBIseTCS Ha €ro ajpec 4epes
oreparopa MO4YTOBOM CBS3U 3aKa3HBIM MOYTOBBIM OTIPABICHUEM C YBEAOMIIEHUEM O
Bpy4eHUU. 3asiBicHHE U (WIH) IOBEPEHHOCTh, IO KOTOPHIM ObUI BbIJAH (HAIpaBJICH)
JIOKYMEHT YCTAHOBJICHHOTO OOpa3la (IyOJMKaT JTOKYyMEHTa), XpaHSTCS B JIMYHOM
JieJie CITyIaTess.



2.10. 3anonHeHre OJAHKOB JIOKYMEHTOB YCTaHOBJIEHHOrO oOpa3na ocy-
HIECTBIISIETCSI HA OCHOBAaHWM MHCTPYKUMU IO 3alOJHEHHIO OJIAHKOB JIOKYMEHTOB
YCTaHOBJIEHHOT'O 00pa3iia.

2.11. B cayuae, xorga oOpa3oBaTeiibHasi OpraHu3alusl JUKBUIUPOBAHA, 1yO-
JUKAT CBUJIETEILCTBA O Mpodeccur pabodero, JOKHOCTH CIYXKallero W JyOJHrKat
MPWIOKEHUS] K CBUAETENIBCTBY O Mpodeccuu padodyero, AOJKHOCTH CIIyXkallero
BBIJIAIOTCS OPTaHOM MCHOJHUTENBHOM BiacTu cyOobekTa Poccuiickoit Pepepanuu,
OCYLIECTBIISIIOIIUM yIpaBieHHe B cdepe 00pa3oBaHMs, HA TEPPUTOPUH KOTOPOTO
HaxoAWIach yKa3zaHHas oOpa3oBaTelbHasi OpraHu3alMs, B COOTBETCTBHUHM C HACTO-
M [opsakoMm.

3. 3anmoiHeHHEe CBUAETEJLCTB O mnpodeccuu padoyero, IOKHOCTH

CJIYKaIlero ¥ NpPUJIoKeHU K HUM

3.1. biiank cBUAETENbCTBA CBUIAETENLCTB O Mpodeccurd pabodero, JOIKHOCTH
Ciy)Kalero (fanee CBUIETEIbCTBO) 3aMOJHSIETCS HAa PYCCKOM SI3BIKE IE€YATHBIM
CIOCOOOM C UCTONIBb30BaHUeM npuHTepa mpudTom Times New Roman uepHoro 1peta
pasmepa 11 mMyHKTOB ¢ OAMHAPHBIM MEXKCTPOUHBIM UHTEpBaOM. [Ipu HE0OX0UMOCTH
JIOTyCKaeTcsl yBeJandyeHne pasmepa mpudra n1o 20 MyHKTOB WIM YMEHBIIEHHUE 10 6
IyHKTOB.

3.2. [Ipu 3anmonHeHnu OJaHKa CBUIETEIBCTBA:

3.2.1. B neBoif yactTu 0OOpOTHOM CTOPOHBI OJaHKa CBUAECTEIIHCTBA
YKa3bIBaIOTCS C BBIPABHUBAHUEM I10 LIEHTPY CIEAYIOIINE CBEICHHUS:

-nocie ciaoB «POCCHUUCKAS ®EJIEPALMS», Ha oTmenbHOH cTpoke (IpH
HEOOXOJMMOCTH - B HECKOJIBKO CTPOK) - TOJHOE O(UIMATbHOE HAaWMEHOBaHUE
KOJUIEIKA;

- TIOCJIe CTPOKU «PerucTpallMOHHbIA HOMEpP», Ha OTAEIBbHOM CTPOKE BIUCHIBACTCS
PErUCTpaIlMOHHBII HOMEDP CBUIETEIbCTBA;

- TIoclie CTPOKH «JlaTta BbIIaunW», Ha OTAEIBHON CTPOKE BIHMCBHIBAETCA JaTa BbIAA4H
CBUJIETENILCTBA C YKa3aHWeM 4ucia (IByms nudpamu), mecsia (MPOMUCHI0) U Toaa
(ueTeIpbMsI TP PAMH);

-nocie crpoku «[' opom», Ha OTAEIBHOM CTPOKE YKa3bIBAETCS HANMEHOBAaHHE
HACEJICHHOTO MYHKTa;

3.2.2. B mpaBoii yacTd OOOpPOTHON CTOPOHBI OJIaHKAa TUTYyJa CBUIETEIbCTBA
YKa3bIBAKOTCS CIEAYIOLINE CBEICHUS:

-1ocie CTPOKH, cojepraiieid Haanuch «Hacrtosilee cBUIETENCTBO MOATBEPKIAET,
YTO», C BBIPABHUBAHUEM I10 LIEHTPY:

- Ha OTJAEJIbHOW CTpoke (Mpu HEOOXOAUMOCTH - B HECKOJIBKO CTPOK) - (hamMuius
00y4Jaroierocsi B MMEHUTEIbHOM MaJIEKE;

- HI)KE, Ha OTHIEJIbHOW CTpOoKe (MpU HEOOXOJWMOCTU - B HECKOJBKO CTPOK) - UMS U



OTYECTBO O0YYAIONIETOCs] B UMEHHUTEIHLHOM MaJICKE;

- TIOCJI€ CTPOK, COJAEPKAIIUX HAAMKUCh «OCBOWI(a) MporpamMmy MpodecCUOHATbHOTO
oOydeHuss», (mIpu HEOOXOAUMOCTH - B HECKOJBKO CTPOK) - HAaMMEHOBAHUE IMPU-
CBOEHHOM KBaTU(UKAIIUU, Pa3psil WK KJI1acC, KaTerOpus;

- B cTtpoke «lIpencenarens aTTecTallMOHHOW KOMUCCHM» - (aMWJIUS WM WHUIIHAIIBI
npejceaaTeNs aTTeCTallMOHHOM KOMUCCHUU C BRIPABHUBAHUEM BIIPABO;

- B cTpoke «PykoBoauTtenb 00pa3oBaTEIbHOTO YUPEKICHUS» - aMIIIUSI U UHULIUAIIBI
JTUPEKTOPa KOJUIEKa C BRIpABHUBAHUEM BIIPABO;

- B MecTe, 0003HauUeHHOM Ha OnaHke abopeBuatypoit «M.IL.» mpocrtapisieTcs nevyaThb
KOJUTEJKA.

3.3. Ilpu 3amojHeHUM TIPUIOKEHHUS K CBHUJICTEIBCTBY B JICBOM YacTH JIMIICBOU
CTOPOHBI YKa3bIBAIOTCS:

- B CTpOKe, cojepkailed Haamuch (Mpu HEOOXOJIUMOCTH - B HECKOJBKO CTPOK)
«Damunusi, Msl, OTYECTBO» C BEIPABHHUBAEM BJICBO:

- Ha OTJENBHON CTpOKE (MpU HEOOXOAUMOCTH - B HECKOJIBKO CTPOK) - (hamMuius
BBIITYCKHHKA B UMEHUTEIILHOM I1aJIEKE;

- HIDKE, Ha OTJICJIbHOM CTpOKe (MpU HEOOXOIWMOCTU - B HECKOJIBKO CTPOK) - UMS U
OTYECTBO (TPY HAJMYMH) BHITYCKHUKA B UMEHUTEIHHOM TaJIeXKeE;

- B CTpOKe, colepkaliei Haamuch «Jlara poxkaeHus» yKa3bIBae€TCs €ro Jlata pox-
JEHUSl ¢ yKa3aHueM 4ucia (IBymsi mudpamu), mecsua (IMIPONMHUChio) U roaa (YeTsi-
pPEX3HAYHOE YHCIIO, [T PaMH, CIIOBO «T0J1ay);

- Iocjie Haamucu «J/JoKyMeHT O TpenlecTBYIOUEM YpOBHE oOpa3oBaHus» (Ipu
HEOOXOJIUMOCTH - B HECKOJIBKO CTPOK),

- HaWMEHOBAaHME JOKYMEHTa 00 00pa30BaHMH, HA OCHOBAHUHU KOTOPOTO JIAaHHOE JIUIIO
OBLJIO 3aYMCIIEHO B KOJUICJK W T'OJl €r0 BbIJauM (YEThIPEX3HAYHOE YHCIIO, Iudpamu,
CJIOBO «TOJ»).

B cnydae, enu mpenpiaymmii JOKyMeHT 00 oOpa3oBaHUU OBLI TOJYYEH 3a
pyOexoM, yKa3bIBae€TCs €ro HaMMEHOBAaHWE B TIEPEBOJIC HA PYCCKUU S3BIK U
HalMEHOBAHUE CTPAHbI, B KOTOPOil BbIaH 3TOT JOKYMEHT.

3.3.2. B tabnune nocne Haamucu «3a BpeMs oOydenus chan(a) HaumenoBanue
y4eOHBIX TPEAMETOB, KypCcOB, AUCIUIUIMH (MOIYyJEH) B COOTBETCTBUHM C Y4YEOHBIM
IIaHOM  O0pa30BaTeNbHOM  TporpaMmbl. HanmeHoBaHmMsI — yKas3pIBalOTCS — 0e3
COKpalIeHUM, MOCIEA0BATEIbHOCTh ONPEAEISETCS KOJJIEIKEM CaMOCTOSATEIbHO.

- B OTJEIBHOM CTOJIOIE TaOmuIel, B rpade «OOIee KOIMYeCTBO YacoB» - TPYIO-
€MKOCTh JUCIUIUIMHBI (MOJIYJIS), TPAKTUK B aKaJeMUYECKUX Yacax (1udpamn);

- B OTAEIBHOM cToJIO1Ie Tabmulibl, B rpade «Mtoropas orieHKa» - OLIEHKA, MOJTy4YeHHAs
IpU IPOMEXKYTOYHOM aTTecTanuu MO Yy4yeOHbIM MpeaMeTaMm, Kypcam, IUCUUILIIUH
(Monmyned) wWIM  UTOTOBOM  arTecTaluud («OTJIIMYHO», «XOpOUIO», «YHOBJE-
TBOPHUTEIBLHO», «3aUTCHOY).



3.3.3. Ilpu 3anosiHEHUM INPUIIOKEHHUS K CBUIACTENIBLCTBY B IPABOM 4YaCTHU
JIMLIEBOW CTOPOHBI YKa3bIBAKOTCS:

- nepen cinoBamu «lIpunoxenue k CBUIETEJIbCTBY o npodeccun pabouero,
JOJKHOCTHU CITY’Kallero» (B HECKOJIBKO CTPOK) - MOJHOE O(PUIIMAIbHOE HAUMEHOBAHUE
KOJUIEKA, BBIJAIOIIETO CBUAECTENBCTBO M HAWMEHOBAaHUE HACEIEHHOTO IYHKTA, B
KOTOPOM HAaXOJUTCS KOJUIEIK, YKA3bIBAIOTCS COIVIACHO €r0 Y CTaBy B UMEHHUTEIbHOM
MaJIexkKe;

-Ha CJIEYIOLIEH CTPOKE MPOINEYaThIBAECTCS PETUCTPALMOHHBI HOMEP CBUJIETENbCTBA;

- TIOCJIE€ CTPOKH, COJEpX alleld HAJIMNUCh «PETUCTPALMOHHBI HOMEDP», HA OTAEIbHOMN
CTPOKE - JlaTa BbIJAYM CBUJIETEILCTBA C yKa3aHUEM uucia (AByms nudpamu), Mecsia
(mporuchio) U roja (YETHIPEX3HAYHOE YUCIIO, IU(paMu, CIOBO «TOa»);

- HUOKE Haanucu «PemieHrneM aTTECTallMOHHOW KOMHUCCHM MOCIE CJIOBA «OT» - JaTa
OPUHSTHS PELICHUs AaTTeCTAllMOHHOM KOMHUCCHEHW ¢ yKa3aHueM 4ucia (IByms
mudpamu), Mecsna (Mponuchio) U roga (YeTbIpbMs HUPPAMH);

- moclie CTpoKu, cojaepxkarniedt Haanuch «lIpucBoeHa kBamudukaius», (Mpu HE0O-
XOJUMOCTH - B HECKOJBKO CTPOK) - HaUMEHOBAaHHME IMPUCBOCHHOW KBaTH(PUKAIINH,
pa3ps WK KJIacc, KaTeropus;

- B crpokax «lIIpencenarens arrectalimOHHON Komuccumy», «PykoBomutenn obOpa-
30BaTEILHOTO yupekIaeHUs», «CekpeTapby» CTaBATCS MOANKMCH YKA3aHHBIX JIUIL;

- B MecTe, 0003HaueHHOM Ha Onanke a00peBuarypoit «M.I1.» mpocTaBisieTcs nmeyarb
KOJUIEIKA.

3.5. Ecnm 3a BpeMs oOydeHust ciaymiaTessl B KOJUIEIKe HAaUMEHOBaHHUE KOJUIEKa
MU3MEHWIIOCH, TO B IPHJIOKEHUH K CBUACTENIBCTBY O Mpodeccun pabovero, J0HKHOCTH
CIIy’Kalller0 B JIEBOW 4YacTU BHU3Y TaOJMILI Aenaerca moamnuch «OOpa3oBaTenbHas
OopraHu3anus NepeuMeHOBaHa B roay» (roa - 4eTeipbMs Iuppamu),
HUKE Ha OTACIBHON CTPOKE (MpU HEOOXOAMMOCTHU - B HECKOJIBKO CTPOK) T100aBISIOTCS

CIOBa «CTapo€ TIOJHOE HAWMEHOBaHWE OO0Opa30BaTENBHONW OpraHU3alluu» U
YKa3bIBa€TCA IIPEKHEE II0JIHOE HAaWMEHOBaHWE Koiuiemxka. [Ipu HeomHOkpaTHOM
MEePEeMMEHOBAHNU KOJUIEIKA 3a TEpPHOJl OOy4YeHUs BBITYCKHHKA CBEICHUS O
[IEPEMMEHOBAHNH YKa3bIBAIOTCSA B XPOHOJIOTUYECKOM IOPSJIKE;

3.6. BHecenue NOMOMHUTENBHBIX 3amuceld B OJaHK CBHUIIETEIHCTBA HE JOIYC-
KaeTcs.

3.7. PeructpauiOHHBI HOMEP W J1aTa BBIIAYM CBUJETEIIBCTBA YKA3BIBAIOTCS IO
KHUT€ PETUCTPALMU JOKYMEHTOB YCTAHOBJIEHHOTO 00pa3lia.

3.8. ®amunusi, UM M OTYECTBO OOYYAIONMIETOCS YKA3bIBAIOTCS TOJTHOCTHIO B
COOTBETCTBUM C TACMOPTOM WM (IIPU €ro OTCYTCTBHHM) B COOTBETCTBUM C HHBIM
JTOKYMEHTOM, YAOCTOBEPSAIOIIUM JIMYHOCTh CIIYIIATEsI HA MOMEHT BBIITYCKa.

3.9. ®amunus, UM U OTYECTBO HMHOCTPAHHOI'O TPAXKIAHWHA YKa3bIBAIOTCS I10
JAHHBIM HAIMOHAJIBHOT'O MACIOPTa B PYCCKOSA3BIYHON TPAHCKPHUITLINH.



3.10. CBUAETENBCTBO TMOAINUCHIBACTCS MPEACEAATENEM aTTECTAIMOHHOW KO-
MHCCUH, AUPEKTOPOM YupexaeHus. CBUAECTEALCTBO U MNPUIOKEHUE K HEMY MOTYT
OBITh MOJMUCAHBI HCTOJHSIOUUM OOS3aHHOCTU PYKOBOJUTENS WU JOJKHOCTHBIM
JIMIIOM, YIOJHOMOYEHHBIM PYKOBOJMTEIEM HA OCHOBAaHMM COOTBETCTBYIOIIETO
MpUKa3a.

3.11. llonmucu mnpexacenarenss ['ocyaapCTBEHHOW AaTTECTAMOHHOM KOMUCCHH,
TUPEKTOpa YUPEKICHUS, CEKPETaps B JOKYMEHTaX MPOCTABIAIOTCS YEpHUIAMHU, IMac-
TOM WJIU TYIIBIO YEPHOT0, CHHEr0 Wi (puoseToBoro mnpeta. [loanucanue 10KyMEeHTOB
dbakcuMuIbHOM  TOANUCHIO He jgomyckaercs. lloamwcu  pykoBoauTens Ha
CBUJICTEIILCTBE U MPUWJIOKEHUU K HEMY JOJDKHBI OBITh UICHTUYHBIMH. 3aNOJIHCHHBIN
OJ1aHK 3aBepsieTcs nevyaThlo YupexaeHus. [ledyaTs npocTaBiseTcs Ha OTBEICHHOM JIs
Hee Mecte. OTTHUCK MeYaTy JOJDKEH ObITh YETKUM.

3.12. Tlocne 3anoyiHeHUsT OJIAHKOB OHM JIOJDKHBI OBITH THIATEIBHO MPOBEPEHBI HA
TOYHOCTh U OE30ITMOOYHOCTh BHECEHHBIX B HUX 3amuceil. biiaHku, cocTaBiIeHHBIE C
omuOKaMU WJIM HUMEIIINEe UWHbIE Je(PEeKThl, CUYUTAIOTCS HCIOPUYEHHBIMU TIPH
3alOJIHCHUM M TO/JIeKaT 3aMeHe. VcmopyeHHbIE TIpU 3armojHEHUM OJIAaHKU YHH-
YTOXKAIOTCSl B YCTAHOBJIICHHOM TMOPSJIKE.

4. 3anoiHeHne Ty0JIMKATOB CBH/IETEJIbCTB U NPUJIOKEHUH K HUM

4.1. JlyonukaT CBUIIETENLCTBA W MPUIOKEHUS K Hemy (maiee - ayOnukar) 3a-
noyiHsieTcs: B cooTBeTcTBUM ¢ paszaenom 3. «3AIIOJIHEHUE CBUIAETEJIBCTB O
[TPODOECCHUN PABOYEI'O, JOJDKHOCTU CJIYXAILIEI'O U ITPUJIOXEHWU K
HHM)» nacrosmiero nojioxeHus.

4.2. llpu 3amonHeHun AyOiaMKara Ha OjaHkKaxX ykasbiBaeTcsi ciioBo «J[YBJIU-
KAT» B oTenbHOM CTpoKe:

- Ha OJIaHKe THUTYJa CBUJETEIBCTBA - B JICBOW YaCTU OOOPOTHOM CTOPOHBI OJlaHKa
TUTYJa CBUJIETENILCTBA Iepea cTpokou, coaepxaiier Haanuchk «CBUETEJIb-
CTBO», c BeIpaBHUBaHUEM 110 LIUPUHE;

- Ha OJaHKe MPWJIOKCHHS - B MPAaBOM KOJOHKE MEPBOM CTpaHUIBI OJlaHKa IMPHIIO-
YKEHHSI K CBUJICTCIILCTBY MEPE] CTPOKAMHU, COJEpKaIUMHU Haanuch «lIpunoxenue
k CBUJETEJIbCTBY o mpodeccun pabodero, TOKHOCTH CITYKAIIET0» U TOCIIe
CTPOYECK, COACPNKAIIMMU HAUMEHOBAHWE YUYPEKIACHUS, C BHIPAaBHUBAHUEM I10 IITH-
pHUHE.

4.3. Ha nyOGnukare ykas3pIBaeTCs MOJHOE OPHUIIMATIEHOS HAMMEHOBAHHE
KOJIJIe/I)Ka, BBIIAIOIIETO TyOIMKAT.

Ha nybnukate, BpITaBaeMOM B COOTBETCTBHUH C TI. 2.9. pazaena 2 «Bbigaua 10Ky-
MEHTOB yCTaHOBJICHHOTO 0Opasiiay» Hactosiiero [lopsaka, yka3pIBaeTCs MOJHOE
obulMaIbHOC HAaMMEHOBAHHME KOJIJIEKAa HAa MOMEHT JMKBHAAMH. B ciydae



M3MEHEHUs] HAaUMEHOBAHUS KOJUIE/XKA, OCYIIECTBIISIIOLIETO 00pa30BaTEIbHYIO
NEATENIbHOCTh, YKa3bIBAIOTCA CBEICHHS B COOTBETCTBHM C II. 3.5. pasumena 3.
GAIIOJIHEHUE CBUIAETEJIBCTB O ITPOOECCHUU PABOYEIO,
JOJDKHOCTHU CIIVXAIIEI'O U ITPHAJIOXKEHNWUM K HHWM» Hactosimero
[Topsinka.

4.4. Ha nyOnukaTax CBUAETENbCTBA M MPUIIOKEHUS K HEMY yKa3bIBaeTCs pe-
TUCTPAllMOHHBIM HOMEpP NyONMKaTa CBUJETEIbCTBA U J1aTa €ro Bblayu, B clydae
BBIJIaYM TyOJIMKaTa MPUIIOKEHUSI K CBUACTEILCTBY - PETUCTPALIMOHHBIA HOMEP U
JaTa BbIJJauM AyOJIMKaTa MPUIIOKEHUS K CBUJETENIbCTBY.

4.5. B nyOnukaT BHOCSITCS 3allMCH B COOTBETCTBUU C JOKYMEHTAMH, UMEIO-
IIMMUCS B JJUYHOM JieJie BBIMYCKHUKA. [Ipr HEBO3MOXKHOCTH 3amOIHEHUS 1y0JIn -
KaTa MPUJIOKEHUsSI K CBUJIETEIbCTBY AyOIMKAT CBUIETEILCTBA BhIJAETCs 0€3 mpHu-
JIO)KEHUS K HEMY.

4.6. JIyOnukat moanuceiBaeTCsl pyKOBOJAUTENEM Kosuiemka. Jyonukar Moxer
OBITH MOANMKMCAH HCTOJHSIOMIUM OOS3aHHOCTA PYKOBOJIUTENS WIIM JOHKHOCTHBIM
JUIIOM, YTIOJTHOMOYEHHBIM pyKoBojuTesneMm. JlyOiaukar, BbIJaBaeMblii B COOTBET-
ctBun ¢ 1. 2.11. pasgena 2 «Bblgada JOKYMEHTOB YCTaHOBJICHHOTO oOpasia»
Hactosimiero Ilopsinka, MOANUCHIBAETCS PYKOBOJMTENEM (3aMECTHUTENIEM PYKOBO-
JUTENs1) opraHa HCIIOJTHUTENBHON BiacTu cyObekta Poccuiickoit denepanmu,
OCYIIECTBIISIIOIIUM YIIpaBjieHue B cdepe oO0pa3oBaHUs, HA TEPPUTOPUHU KOTOPOTO
HaxoAWIach oOpa3oBaresibHas opranuzanus. [Ipu 3ToM B CTpoke mepen HaIIUCKIO
«PykoBOOUTENB» YKa3bIBAETCSI HAUMEHOBAHUE JOJDKHOCTH JIMIIA, MOJINKUCABIIETO
nyOJrKaT.

5. Yuer 0/1aHKOB CBUAETEJHCTB U MPUJIOKEHNH K HUM

5.1. branku CBUIETEIBLCTB W TPUIOKEHUH K HHUM XpaHATCS B ceilde
cekpetaps yueoHoi yactu I'BIIOY «Eccentykckuii [[P» kak JOKyMEHTBI CTpOroi
OTYETHOCTH, YUYUTBHIBAIOTCS I10 CIIELUATIBHOMY PEECTPY.

5.2.llepenaya  monmydeHHBIX  YUpeXJIeHHEM  OJAaHKOB B  JIpyrue
oOpa3oBaTeIbHbIC OPTaHU3AINHU HE JOMYCKACTCA.

5.3. [Ins ydeTa BbIJAYM CBHUJETEIBCTB U MNPUIOKEHUH K HUM, AyOJIUKATOB

CBHICTCIIBCTB, I[Y6J'II/IKaTOB HpI/IJ'IO)KeHI/II\/'I K CBUICTCJIILCTBAM B quen(,ueHHH BCACTCA

KHATA PETUCTPAIMHA BBIAAHHBIX JOKYMEHTOB 00 0Opa3oBaHWM W KBaTU(DHUKAIIUN

(manee - kHura peructpanuu). Ilpu Bblmaue cBugerenbcTBa (AyOaMKaTa CBUIE-

TCJIBbCTBA, I[Y6J'II/IKaTa IMPUII0KCHHUA K CBI/II[eTeJ'IBCTBY) B KHUT'Y BHOCATCA CICAYIOIINC

JTaHHEBIE:

- PETUCTPAllMOHHBIA U TOPSIAKOBBI HOMEP CBUJIETENBCTBA (IyOJIMKATa CBUACTEINb-

CTBa, 1yOJIMKaTa MPUIOKEHUS K CBUACTEILCTBY);



- pamMuMs, UM M OTYECTBO (MPU HAIMYHMM) BBIMMYCKHUKA;, B CiIy4dac IOJTydeHUS
CBUJIETENBCTBA (IyOJMMKAaTa CBHUACTEIBCTBA, MyOIWKaTa MPUIOKEHUS K CBUACTEIb-
CTBY) IO IOBEpEHHOCTH - Takke ®MO nura, KOTOpoMy BBIZIaH JOKYMEHT;

- cepusi 1 HOMep OJIaHKa CBHUJIETENIbCTBA; CEpUsi U HOMEp OsiaHka (Cepuu M HOMeEpa
0JIaHKOB) TIPUJIOKEHUS K CBHJICTEILCTBY;

- JaTa BBIIaYM CBHJICTEILCTBA (IyOJIMKaTa CBUIACTEIBCTBA, AYOIMKATA MPUIIOKEHHS K
CBUJICTEIILCTRY);

- HAMMEHOBaHUE NMPOoQeccuu;

- HANMCHOBaHWE MMPUCBOCHHOM KBaTU(UKAITUY;

- JaTa ¥ HOMEp TPOTOKOJIA 3acelaHus TOCyNapCTBEHHOW AK3aMEHAIIMOHHOW KO-
MUCCHH;

- IaTa ¥ HOMEp TprKa3a 00 OTYHCICHUH CIYIIATEIIs;

- TIOJIMUCh PYKOBOJMTENS KOJIJIEIKA, BBINAIONIETO CBUICTEIBCTBO MYyOJIMKaTa CBHU-
JICTEIIbCTBA, TyOJIMKaTa MPUIIOKEHUS K CBUICTEIILCTBY);

- TIOJINKCH JIWIIA, TIOJYYUBIIETO JOKYMEHT (€CIM JOKYMEHT BBIIaH JIMYHO BBIMTYCK-
HUKY, JINOO TIO JIOBEPEHHOCTH), MO0 nata W Ne MOYTOBOTO OTIpaBIICHUS (€CIH J0-
KyMEHT HaIpaBJICH Ype3 OTMepaTOPOB IMMOYTOBOM CBSI3U OOIIETO MOJIB30BAHMUS).

5.4, JIUCTBI KHUTU PETUCTpAIlMU TPOHYMEpPOBbIBatOTCS. KHura perucrpaiuu
IPOITHYPOBBIBAETCS M CKPEIUISIETCS MeYaThio YUpPEXKJIEHUsl C yKa3aHHEM JIUCTOB B
KHUTE PETUCTPALIMK U XPAHUTCS KaK JIOKYMEHT CTPOT'Oi OTYETHOCTH.

5.5. Konuu BBIIAHHBIX JOKYMEHTOB IMOJJIEKAT XPAHEHUIO B YCTAaHOBJICHHOM
MOPSAZIKE B apXUBE YUPEKICHUS B JTUYHOM Jeje 00yUdaromerocs.

5.6. UcmopueHHble TpU 3alOJHEHUW OJAHKA CBUICTENIBCTB MOMAJIEKAT YHH-
YTOXKEHUIO, I YEero CO3/1aeTCsi KOMHUCCHUS TIOJl TPENCeNaTeIbCTBOM JAUPEKTOpa
KOJUTE[Ka C yJacTHeM MpeAcTaBuTens Oyxranrepuu. Komuccust cocTaBisieT akT B 2-X
sK3eMIUsipax. B akTe Ha cnucaHWe M YHHUYTOXXEHHE OJAaHKOB TOCYJAapCTBEHHOTO
oOpaslia yKka3bIBaeTCs HAMMEHOBAaHUE JOKYMEHTa, Cepus U HOMEpP JOKYyMEHTa,
npuYrHa cnucaHus OnaHka. Ha oTmenpHBIN TUCT OymMaru B MPUIIOKEHHM K aKTy Ha
CIIUCAaHUE W YHUYTOXEHHE OJIAHKOB TOCYAApCTBEHHOTO oOpas3iia HOMEpa HCIOop-
YeHHBIX OJIAHKOB JIOKYMEHTOB BBIPE3aIOTCSI M HAKJIEHBAIOTCA M MPUJIATAIOTCS K JK-
3eMIUIAPY aKTa JUIisl XpaHEHUS B YUPEKICHUH B COOTBETCTBUU C YCTAHOBJICHHBIMU
CpPOKaMH XpaHEHHs OyXTraJdTepCKUX JTOKYMEHTOB, KOJMYECTBO YKa3bIBaeTCs U pamu
Y TIPOITUCHIO.
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